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ANNUAL TRAINING & 2022-2023 ENROLLMENT RENEWAL REPORT

Two matters need to be taken care of this month and need to be mailed/delivered to our office by no later
than

1. Mandatory Annual Training

2. 2022-2023 Enrollment Renewal Report

1. MANDATORY ANNUAL TRAINING
The Annual Training reading material will be available on our website on September 10, 2022 under the Annual
Training Tab in PDF. Please print the answer sheet available on the same page and record your answers on it. Ensure

to submit your answers by Friday, September 30, 2022. railure to comply with this requirement is grounds
for serious deficiency determination. Providers must score no less than 18 out 20 to receive credit and certificate.
Our website address is www.evergreencacfp.org

2. 2022-2023 ENROLLMENT RENEWAL REPORT (Available to print in KidKare)
It is time to renew all of the children's status with our agency for the upcoming fiscal year (2022-2023). To renew
their participation, print the following report, obtain the parent/guardian signatures and submit it to our agency by

no later than Friday, September 30, 2022 (Please see attachment for further instructions):

- Login to your KidKare account

- On the side toolbar click on REPORTS

- On the 1st drop down menu click on WORKSHEET

- On the 2nd drop down menu click on ENROLLMENT RENEWAL WORKSHEET

- On the 3rd window, you MUST select OCTOBER 2022

- Click on RUN to generate your report (the report generates in the bottom left corner of your screen)

- Print and complete ALL the pages (Provider signature is required on all pages, see top right corner of the report
pages).

Should you have any questions or concerns, please do not hesitate to contact us at (213) 380-3850.
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its
agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating
based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity con-
ducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape,
American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of ™% &
hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program infor-

mation may be made available in languages other than English. lﬁ

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: ,
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter
all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or
letter to USDA by:

(1) mail: U.S. Department of Agriculture
| Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW U S DAl

! Washington, D.C. 20250-9410;

—-—/
(2) fax: (202) 690-7442; or _ ‘

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.




